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	SONOMA STATE UNIVERSITY
Approval to Interview

for faculty positions


Instructions:  This form is used for departmental and administrative approval of the proposed interview group for all faculty searches.  It also serves to record the search committee membership and recruiting actions taken.  It is prepared, with the attachments noted below, by the department in which the hire will occur.  If you have questions regarding use of this form, call Faculty Affairs at 664-2101.  Send faxes to 664-4060.
Do not contact candidates for interview until all approvals have been received.

NOTE:  To modify tables, allowing for additional information, go to Tools in the toolbar and click on “unprotect document.”

	Department Name:        
	Date:      


	Title:      
	Requisition Number:       


	1.  List the names of the members of the search committee and indicate who is serving as the chair.

	          
	     

	          
	     

	          
	     


	2.  Describe any additional recruitment efforts beyond those indicated on the Endorsement for Position Opportunity Announcement, such as professional meetings attended at which recruitment took place or contacts with persons or organizations to elicit names of candidates and attract a diverse pool of applicants. (Attached separate sheet if necessary)

	     


	3.  List the candidates proposed for interview.  An Academic Application form signed by the candidate must accompany this packet.

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	4.  For searches for temporary faculty pools, list the candidates, if any, with prior university experience in the department, and show whether the department intends to evaluate them by review of the Personnel Action File or to interview them as well.

	Name
	Review Personnel Action File
	Interview in addition to file review

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	5.  List the candidates being reserved as alternates, to be called if candidates listed above decline.

	          
	     

	          
	     


6.  Attach the proposed criteria and questions for the interviews and, for tenure track searches, a tentative schedule of the interview day.

DEPARTMENT AND SCHOOL REVIEW AND RECOMMENDATION OF PROPOSED INTERVIEWS:
Department Chair

Date

School Dean/Director

Date

APPROVED BY:

Vice Provost for Academic Affairs
Date



Department/Search Committee notified on ______________








Faculty Affairs 8/2010




