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	SONOMA STATE UNIVERSITY

Endorsement for Position Opportunity Announcement (POA)

For recruitment for faculty positions


Instructions:  This form is used for departmental and administrative approval of the proposed Position Opportunity Announcement (POA) and recruiting strategy for tenure track and temporary faculty positions.  It is to be prepared, with the attachments noted below**, by the department in which the hire will occur.  After you have received approval of the POA, please e-mail the updated POA to Faculty Affairs for posting.  If you have questions regarding use of this form, call Faculty Affairs at 664-2101. Send faxes to 664-4060.

For use by Office of  Faculty Affairs
Requisition Number assigned: ___________________
	Department Name:        
	Department Number:     


	Area of Specialization (optional):      


	Type of Position (check one):   
	 FORMCHECKBOX 
 Tenure Track Instructional Faculty


	 FORMCHECKBOX 
 Lecturer Pool

	
	 FORMCHECKBOX 
 Coaching Faculty
	 FORMCHECKBOX 
 Librarian (Tenure Track)
	 FORMCHECKBOX 
 Librarian (Temporary)
 

	
	 FORMCHECKBOX 
 Other (Please specify title):       


Advertisement / Recruiting:  Please describe on an attached sheet your recruitment strategy (including advertisements, attendance at professional meetings, etc.) and efforts to attract a diverse pool of applicants.

Distribution of Letters:  Faculty Affairs will send acknowledgment letters to applicants.  All disposition letters for temporary faculty searches will be sent by Faculty Affairs.  For tenure track searches, departments may issue letters, edited to meet department needs, for various stages of screening, or may ask the Office of Faculty Affairs generate standardized letters.  Each approach has its advantages.  

For tenure-track searches, indicate which approach you wish taken with this recruitment, as follows:

	Letter type
	Department
	Faculty Affairs

	Regrets to applicants who do not meet minimum qualifications
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Regrets to applicants who are considered but are not competitive
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Regrets to applicants who are interviewed but not selected
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Notice to applicants when a position has been canceled
	 FORMCHECKBOX 

	 FORMCHECKBOX 



The department will prepare any letters inviting potential candidates to apply and confirming interviews.  Faculty Affairs will prepare the letter of appointment.

APPROVED BY:






______________________________
______________
______________________________
_____________

Department Chair
Date
Dean/Director
Date

______________________________________________________________________________

Associate Vice President for Faculty Affairs


Date

For use by Office of Faculty Affairs

	SSU Web Posting  ________________________
	CSU Web Posting  ________________________

	Department/Search Chair notified on _____________
	HERC posting  ___________________________
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