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	SONOMA STATE UNIVERSITY
Appointment of Academic-Year Temporary Faculty

and Teaching Associates 


Instructions:  This form is used, by units not certified to enter temporary faculty contracts into Peoplesoft, to communicate information on the appointment of lecturers and Teaching Associates in academic-year assignments.  Submit the completed form to Faculty Affairs.  

If you have questions regarding use of this form, call Faculty Affairs at 664-2101 (CRS 877-735-2929 TTY).  Send faxes to 664-4060.

If this individual is not a current employee at Sonoma State University, please enclose a curriculum vitae or resume which shows name, address, phone number, and education and work experience.

Such individuals will also need to complete employee sign up through Human Services.
	HR Department Name:        
	HR Department Number:     

	Employee Name:      
	Employee ID:       
	(not applicable for new employees)

	
	Employee Rec No.   FORMDROPDOWN 

	

	Payroll Unit*:    
	Class/Job Code:     
	Range:  
	PeopleSoft Position Number:      

	*Payroll unit is used for proper sorting of paychecks at distribution.

	Contract Number       
	Full-time Monthly Rate of Pay  $     

	 FORMCHECKBOX 
  Academic Year   FORMDROPDOWN 
 /   FORMDROPDOWN 
   or 
	Semester:   FORMCHECKBOX 
 Fall       FORMCHECKBOX 
 Spring       FORMCHECKBOX 
 Summer, (year)             
	Cycle   FORMDROPDOWN 



This form is submitted for the following semester within this contract:

	 FORMCHECKBOX 
 Fall       FORMCHECKBOX 
 Spring       FORMCHECKBOX 
 Summer, (year)             
	Cycle   FORMDROPDOWN 



 FORMCHECKBOX 
  Initial Appointment on this contract          FORMCHECKBOX 
  Assignment for second or subsequent semester on existing contract

 FORMCHECKBOX 
  Change in existing appointment 

 FORMCHECKBOX 
  Late Start, first date of work           FORMCHECKBOX 
  Early Termination, termination date (day after last day of work)      
 FORMCHECKBOX 
  Terminate existing contract early, because:   FORMCHECKBOX 
 Department has no work    FORMCHECKBOX 
  Faculty member declined work offered

 FORMCHECKBOX 
  Other       
	Course Assignments
	
	Other Assignments

	Peoplesoft Course Name/Code
	Weighted Teaching Units or number of Students*
	
	Description of other assignment.  Include Assigned Time Code.
	Weighted Teaching Units

	     
	     
	
	     
	     

	     
	     
	
	     
	     

	     
	     
	
	     
	     


*Number of students for supervision courses; number of units for all others.

	Total Number of Weighted Teaching Units               or
	Fraction of appointment       


	Distribution of Labor Cost
	Use this section to identify funds from which this position is to be paid.

	Fund
	Finance Dept ID
	Program
	Class
	Project/Grant
	Percentage applied to appointment

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total:
	0.00

	Financial Services Use Only
	 FORMCHECKBOX 
  Department
	 FORMCHECKBOX 
  Pool  ________________
	 FORMCHECKBOX 
  Appointment  ______________________

	Financial Services Director
	Date
	Keyed into PeopleSoft on


	Review and approval:

Appropriate Administrator in originating unit

Date



	(For use by Faculty Affairs only) Approved and Keyed into Peoplesoft on Date_______________


Faculty Affairs 08/03




