SONOMA STATE UNIVERSITY

2011-2012 REQUEST FOR PROPOSALS
FACULTY MINI-GRANTS

All portions of the proposal, with the exception of signatures and reviewer comments, must be completed by word processing (12-point font minimum, single-spaced). Proposals not meeting these requirements or the Proposal Preparation Guidelines detailed below, or arriving at the Office of Research and Sponsored Programs (ORSP) after the deadline will be returned to the applicant unread.
I. MINI-GRANT PROGRAM OVERVIEW:

Mini-Grant Program:  The purpose of this program is to assist faculty in their efforts to remain current in their disciplines, pursue new ways to enrich student learning, and contribute to knowledge that will strengthen California socially, culturally, and economically. 
Additional funding for the 2011/2012 Mini-Grant cycle has been provided by the Instructionally Related Activities (IRA) Program for Student Assistant Supplements. These supplements, funded by student fees administered by the Fee Advisory Committee, are available for the purpose of involving paid Student Assistants in Mini-Grant projects. 

This funding covers two programs: Mini-Grants and Summer Fellowships. This Request for Proposals is for Mini-Grants only; the Summer Fellowship program will be announced in January.  The Faculty Subcommittee on Sponsored Programs (FSSP) is responsible for evaluating the Mini-Grant proposals and making funding recommendations to the Provost and Vice President for Academic Affairs through the Associate Vice President for Academic Affairs.

Mini-Grant funding may be requested for one or more of the following:

· Basic or applied research (e.g., literature or archival search, data collection, data analysis, manuscript preparation);

· Creative projects (e.g., exhibit, artistic performance, development of new creative techniques);

· Other scholarly activities in the applicant's field;

· Research, scholarship, or creative activity that enhances student learning at SSU or that otherwise significantly benefits SSU students and the university (IRA Student Assistant Supplements are available specifically for the purpose of involving paid Student Assistants in Mini-Grant projects); or

· Preparation of an external grant proposal to fund a specified piece of research, scholarship, or creative activity.

Mini-Grant funding may not be requested for the following:

· Fulfillment of the requirements for an advanced degree;

· Activities designed mainly for department or school programs or facilities;

· Curriculum development (except as part of a project involving research, scholarship or creative activity);

· Faculty assigned time or faculty stipends;

· Meeting refreshments/hospitality; or

· Attendance at workshops or seminars focusing on the development of grant-writing skills.

· Travel to present at or attend professional meetings

Deadline: 4:30 p.m. on Monday, November 21, 2011, in the Office of Research and Sponsored Programs (ORSP), located in Stevenson 1024. The original and six copies plus an email with all documents (Word doc) attached are required.

Applicant Notification: By December 21, 2011.

Funding Period: Date of award letter through June 30, 2012. One extension of up to one year (June 30, 2013) will be granted upon request, provided such request is submitted in writing to ORSP, Stevenson 1024, prior to June 30, 2012.

Total Funding Available for 2011/2012: Up to $55,000 from UNIVERSITY LIBARY and $10,000 from IRA Funds.  Exact amount allotted to mini-grants will be decided at the determination meeting.  Balance will be available for Summer Fellowships.
Amount of Individual Awards: Up to a maximum of $4,500 may be requested ($3,000 plus no more than $1,500 for the student assistant supplement.
Eligibility: 

· Faculty defined as members of Unit 3 (includes bargaining unit members who are full-time faculty unit employees, part-time faculty unit employees, probationary faculty unit employees, tenured faculty unit employees, temporary faculty unit employees, coaching faculty unit employees, counselor faculty unit employees, and library faculty unit employees);

· Faculty participating in the early or pre-retirement program (FERP); however, priority will be given to non-retired full-time faculty members;

· Faculty on sabbatical or authorized leave; 
· Prior mini-grant/summer fellowship recipients; however, applicants must describe how work in the current proposal differs from that previously funded. Priority may be given to previously unfunded applicants (from either the Mini-Grant or Summer Fellowship Programs) with proposals of equal merit.

· Priority will be given to untenured faculty with proposals of equal merit.

Restrictions:

· Only one Mini-Grant proposal per applicant will be considered during each award cycle.

· Only one faculty member may be identified as the Project Director for a proposed project.

· Applicants are NOT eligible to receive both a Mini-Grant and a Summer Fellowship in the same fiscal year.

II. RSCAP MINI-GRANT PROPOSAL PREPARATION GUIDELINES:

Applicants are encouraged to consult with their FSSP School Representative and ORSP concerning project eligibility, grant writing education resources, and proposal development.

FSSP School Representatives:

· Arts and Humanities: Robert Train, Modern Languages & Literatures x42014

· Business and Economics: Tom Atkin, Business Administration, x43333
· Education: Chiara Bacigalupa, Literacy, Elementary and Early Education, x42104
· Science and Technology: Karina Nielsen, Biology, x42962
· Social Sciences: Adrian Praetzellis (2010 FSSP Chair), Anthropology, x42381
· Library: Karen Brodsky, Library, x44240
· Ex Officio Member: Melinda Barnard, Associate Vice President, x43236

· Ex Officio Member: (Vacant), Director, Research & Sponsored Programs, x43245

Carol Hall (x42448), Administrative Support Coordinator in ORSP, is also available to assist applicants. Additionally, applicants may review copies of successful applications from previous years at ORSP (Stevenson 1024; please call to make appointment).

Sonoma State University is committed to ensuring that all campus information, resources and technologies are accessible to students, faculty, staff and the general public regardless of disability. Please contact Carol Hall, at 707-664-2448 or carol.hall@sonoma.edu if you need assistance or accommodations to access materials and information connected with the Mini-Grant program.

Proposal Contents and Format: Your proposal must follow the guidelines below, including sequence and page limits. Your narrative should be clear and jargon-free so that reviewers outside your field (the review committee consists of the FSSP representatives listed above) can understand your proposal. You should write for an educated, non-specialist audience.
1. Application Cover Sheet: Fill out the top half of the form. The information requested about prior and future potential funding does not determine an applicant's eligibility, but is helpful to the committee when trying to rank proposals of equal merit. We use this information in considering the value of the project for the project director, SSU students and the university, as well as the availability of needed resources and the likelihood of successful completion.  Obtain the signature of your Department Chair and School Dean (and the Director of Information Technology if your proposal involves the purchase of such technology or the significant use of university technology facilities and services).  
2. Narrative: Your narrative should cover the following three areas and may not exceed two single- or double- spaced pages and should use 1" margins, 12-pt font.
a. Objectives: Describe your specific anticipated outcomes for the Mini-Grant proposal (not the objectives of a grant proposal that you might plan to develop through the project). In other words, what do you plan to accomplish with the Mini-Grant if you receive it? 

b. Significance: Describe clearly (1) the significance within the field of the proposed research, scholarly endeavor, or creative activity; (2) the significance of the project for your own professional development; and (3) how the project will benefit Sonoma State students and the University.

c. Plan of Work: Describe in detail the activities you propose to undertake to reach your Mini-Grant objectives. Include the steps you will take and in what order they will occur to accomplish your project goals. Describe how you will obtain needed materials, equipment, or facilities, if significant. Include a time schedule. If you are proposing travel or equipment purchases or payments to external consultants through the Mini-Grant, justify these clearly and attach a résumé or vita of the consultant.

3. Qualifications of the Project Director (use Qualifications Form—may not exceed two single- or double- spaced pages, 1” margins and 12-pt font): List your education, professional experience, courses taught at SSU and scholarship related to this proposal.
4. Budget Form: Itemize all expenses on the form. Your narrative describing the proposed Plan of Work should provide a clear rationale for the items and amounts in your budget. If funds for student assistants are included in your budget, list the total number of students involved and the proposed pay rate or rates.  Please note that the rate of student pay should be set based on the difficulty of the work to be performed (please refer to the SSU Student Assistant Pay Scale provided below).  Add explanatory notes on the budget form, as needed, to justify the student pay rate.  Inadequately justified items will not be funded. Budgets of previously awarded proposals are available for review at ORSP.  Funds may be requested for such items as graduate and undergraduate student research assistants (the IRA Student Assistant Supplements are available specifically for this purpose), materials and supplies, copy and telephone charges, data collection and analysis costs, and other justified items. Travel and equipment are fundable only if they are integral to the proposed work, are fully justified, and only if the primary purpose of the travel is to collect data or do scholarly research (travel to present at or attend professional meetings will not be supported through this program).  Equipment purchased under this grant may become the property of the university at the end of the project period. Funds may not be used for faculty stipends or assigned time. If you propose to hire an external consultant through the Mini-Grant, attach the consultant's résumé or vita, justification for the consultant, and the proposed pay rate. The issuance of an award does not guarantee that funds may be spent as budgeted. All expenditures must conform to standard SSU business practices and be approved by ORSP.
III. CRITERIA FOR REVIEW OF RSCAP MINI-GRANTS:

Your proposal will be evaluated by the FSSP using the criteria listed below. As stated above under "Eligibility," priority may be given to previously unfunded applicants (from either the Mini-Grant or Summer Fellowship Programs) with proposals of equal merit. 

Objectives and Significance:

· Clarity of objectives

· Significance of the project

· Value of project for the Project Director

· Value of project for SSU students and the University

Plan of Work:

· Clarity of plan and time schedule

· Appropriateness to objectives

· Availability of needed resources

· Likelihood of successful completion

Qualifications:

· Ability of the Project Director to complete the project

· Budget

· Clear itemization

· Justification of expenses

· Cost-effectiveness

IV. RSCAP MINI-GRANT GRANTEE OBLIGATIONS:

· Grantees engaging in research involving the use of human subjects must review SSU’s policy on the Use of Human Subjects in Research and submit a protocol to SSU’s Institutional Review Board (IRB) describing the proposed research or activity involving human subjects. Contact the Office of Research and Sponsored Programs (ORSP) at 4-2448 for assistance.

· Grantees engaging in research involving the use of animal subjects must review the SSU Animal Care and Use policy (http://www.sonoma.edu/uaffairs/policies/animalcare.htm) and submit a protocol to the SSU Institutional Animal Care and Use Committee (IACUC) describing the proposed research or activity involving animal subjects prior to the start of the grant activity. Contact the Chair of IACUC, Daniel Crocker, at 4-2995 for assistance.

· ORSP acts as the post-award administrator for RSCAP Mini-Grants. Before expending funds grantees must clear expenditures with ORSP to ensure compliance with RSCAP guidelines and University policies.

· Grantees will be required to provide a final written report to the FSSP at the end of the award period. Guidelines for the final report will be included with the award letters.

· Grantees choosing to participate in the Faculty Exposition will be required to provide a 50-word abstract rather than a full report. The spirit of the Exposition is intended to be one of faculty sharing work with their colleagues, and presentations on work at all stages of completion are welcome.

· If your project included preparation of a grant application, a copy of that application will also be required.

· Failure to submit a final report or abstract for participation in the Faculty Expo will result in ineligibility for future RSCAP and other internal awards.

2011 Sonoma State University Student Assistant Pay Scale

Determining Pay Rates 

New Appointments are generally placed at the minimum of the appropriate pay range to allow growth within the range, and typically never placed higher than the midpoint. There are four job levels, each with corresponding pay ranges, and criteria for identifying the level. When you determine new pay rates, make sure that you review your other student assistants’ pay for internal equity. For further assistance, contact Emily Bawanan. Criteria
	
	Minimum 
	Midpoint 
	Maximum 

	Level I 
	Entry level position, under immediate supervision, performs routine tasks requiring no previous experience, specific education, or specialized skills. 
	$8.00 
	$8.50 
	$9.25 

	Level II 
	Mid-level position, under general supervision, performs routine and non-routine tasks which require considerable on-the-job training and/or specialized skills. Jobs in this level typically require discretion in judgment and decision-making. Previous experience, education or specialized skills may be required to perform these higher level jobs. 
	$8.25 
	$ 9.50 
	$10.50 

	Level III 
	Mid-level position, under general supervision, performs a variety of skilled tasks requiring previous experience and/or specialized education, or performs work requiring considerable discretion in judgment and decision-making, including responsibility for coordinating the work of a group of lower level student employees. 
	$9.75 
	$11.25 
	$12.75 

	Level IV 
	Highest level position, under general or job-related specific supervision, completes highly complex assignments requiring specialized knowledge and previous experience. The work is normally within the student's course of study at the senior or graduate level and the employee may direct the work of others, consult with others, both on- and off-campus, and may be responsible for the project/assignment from conception through implementation and evaluation. Requires special Employee Services review and approval. 
	$11.00 
	$13.50 
	$17.26 
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