Pre-Award Checklist for Proposals Involving Foreign Travel

 FORMCHECKBOX 

I have downloaded and printed the Consular Information Sheet for the country or countries to which I plan to travel from the US Department of State’s website at http://travel.state.gov/travel/cis_pa_tw/cis/cis_1765.html#a, and familiarized myself with all of the topics discussed on the page. I have determined that there are:

 FORMCHECKBOX 

No travel warnings

 FORMCHECKBOX 

No areas of concern related to safety, security, crime or any other hazards 

 FORMCHECKBOX 

There are areas of concern that include:      
 FORMCHECKBOX 

I have attached a copy of the Consular Information Sheet(s) to the Proposal Endorsement Form.

 FORMCHECKBOX 

I have completed the Foreign Travel Risk Assessment Worksheet and attached it to the Proposal Endorsement Form.

 FORMCHECKBOX 

I have completed the Foreign Travel Liability Insurance Program (FTLIP) Request for Quotation form and attached the completed form to the Proposal Endorsement Form.

 FORMCHECKBOX 

If students are involved in the planned foreign travel, I have read the:

 FORMCHECKBOX 

Student Release Form

 FORMCHECKBOX 

Risk Management Guidelines for Off-Campus Activities—International Travel.

My signature below certifies, to the best of my ability, the accuracy of the information provided above:

Signature







Date

Foreign Travel Risk Assessment Worksheet

List potential risks or problems associated with each component of the proposed foreign travel and the action steps you will take to mitigate them.

	Physical

Physical risks can include things such as food poisoning, injuries that may result from physical activities, injuries that may result from travel related accidents.
	     

	Reputation

Reputational risks are those things that may result in negative publicity for project personnel, Sonoma State University and/or the project sponsor.
	     

	Emotional

Emotional risks are those things that can cause project personnel to feel alienated or negatively impact the feelings of a member or members of the CSU community.
	     

	Financial

Financial risks are those things that negatively impact the finances of project personnel and/or the fiscal stability of Sonoma State University.
	     

	Other

     
	     

	Other

     
	     

	Other

     
	     


The examples of risks given on this form are not intended to be all-inclusive; rather they are intended to act as a guide when assessing risks associated with foreign travel.
Foreign Travel Liability Insurance Program (FTLIP) 

ORSP Proposal Stage Request for Quotation 

	Name:
	     

	Phone:
	     

	Email:
	     

	Travel Location:
	     

	Dates of Travel:         From:
	     

	To:
	     

	#of Participants:
	     

 FORMTEXT 


	Employees:
	  FORMTEXT 

     

 FORMTEXT 


	Chaperones:
	  FORMTEXT 

     

 FORMTEXT 


	Students:
	  FORMTEXT 

     

 FORMTEXT 


	Others:
	     

	If you selected "Others",  FORMTEXT 
please describe: 


	     

	Purpose of Travel:
	     

	Special Needs:
	     


