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Lesson 1: Faculty Workload Detail Report

| Navigation: Son Customizations>Son Campus Wide>Faculty Workload Detail Report

Faculty Workload Detail Report

search for an existing
run control to use.

A run Enteritin
control the Run
exists and | Control ID
you know | box and
the ID.... click
Search.
A new run | Click on
control Add a New
needs to Value, enter
be a name for
created the run
control, and
click Add.

Step Action Screenshot
1 Enter the run control ID
for this process or Faculty Workload Detail

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add aNew Value

Search by: Run Control ID begins with

[” Case Sensitive

Search |Advanced Search

Find an Existing Value | Add a Mew Value

STUDENT RECORDS

STAFF - http://www.sonoma.edu/cms/documentation/
Last Updated: 9/15/09



STATE UNIVERSITY PeopleSoft Student Administration 8.9

2 Enter the term you wish to
run the process for.
Enter the Academic Group. Run Control ID:  test Report Manager Process Monitor __RU"

Enter the Acad Org.

Faculty Workload Distribution Report Criteria

Academic Institution [SOCMP O, Sonoma State University
Term 2097 Q Fall 2009

Academic Group 65 Science & Technalogy

Acad Org|145 Q

Biology

ESave| ELReturn to Searchl 4[5 Previous in Listl 4] Nextin Listl Eumify| E‘+Add| Update.-'DispIayl

3 For the server name
please select PSUNX. Process Scheduler Request
It is important that the box | Userll: 00005981 Run Control D test

is checked and that under
Type you have Web Severtame: PS03 g (9142008
selected and under Recurrence: | *| RunTime 100740 Resgtto Current Date/Time |

Format you have PDF Time Zone: Q

selected.
Description Process Name Process Type “Type ‘@rmii Distribution

Faculty workload detail report SONIR003 50R Repart Web | [PDF | Nistribution
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4 Click OK
OK |
5 Click on the Process
Monitor

Faculty Workload Distribution

Run Control ID:  test Report Manager ( Process Monitor Run

Faculty Workload Distribution Report Criteria

Academic Institution SOCMP Sonoma State University
Term 2097 & Fall 2009
Academic Group 65 Q Science & Technology

Acad Org 145 Q Biclogy

ave | | = urn to Search | +[Z] Previous in Lis Next in Lis oti EY #=|Update/Display
Bs 2\ Return to Search | +[] Previous in List | 4[] Nextin List | [Z] Notify EvAdd | | B Update/Displ

6 Click the yellow Refresh
button until the Run
Status reads Success
and the Distribution
Status reads Posted

View Process Request For

Useri: 00006381 Q Type: | st | 1[0 (o
Click on the blue Details | sener| v| Name: Q Inslanoe:| fo
Link. Rn | 7] Distribution W Save On Refresh

Status: Status
Process List Customize | Find | B rirst Y gort Y Last
nsiance’; Process Type ::MH User Run Date/Time Hun"..‘ua - mhmm "‘“-‘il|5
[T 572061 S0R Report SONIR003 00006981 0914/2009 10:07.40AM PD Success Posted Detalls
3
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7 Click on the View
Log/Trace Link

Process Detail

Process

Instance: R72061 Type: 30R Report
Name: SONIRDO3 Description: Faculty workload detail report
Run Status:  Success Distribution Status: Posted
R
Run Control ID: test  Hold Request
Location: Server © Queue Request
Server: PSUNX JEE
" Delete Request
Recurrence: " Restart Request
DateTTime
Request Created On: 09/14/2009 10:13:37AM PDT Parameters Transfer
Run Anytime After:  09/14/2009 10:07:404M PDT Message Log
Began Process At 09/14/2009 10:13:57AM PDT Batch Timings
Ended Process At 09/14/2009 10:14:26AM PDT View Log/Trace

8 Click on the CSV file.

Your CSV file should
automatically display for
you in Microsoft Excel.

View Log/Trace

Report
Report ID: 209708 Process Instance: 572061 Message Log
Hame: SOMIR003 Process Type: SQR Report

Run Status: Success

Faculty workload detail report
Distribution Details

Distribution Node: HSOMPRD Expiration Date: 10/M4/2009

File List

P 1)

File Size es Datetime Created

SONIR0D3 CEW 40,325 09142009 10:14:26 000000AM PDT
SONFOU=S_pdf 55877 09/14/2009 10:14:26.000000AM PDT
SQR SONIR003 572061.log 1,591 09142009 10:14:26 000000AM PDT

sonir003 572061.out 216
Distribute To

09/14/2009 10:14:26.000000AM PDT

Distribution ID Type *Distribution ID

User 00006981
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