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Individual Study Lists

Printing from Peoplesoft

OBJECTIVE: To outline the steps necessary to view
and print a student’s individual study list.

CONTENTS:

LESSON 1: PRINTING AN INDIVIDUAL STUDY LIST

NEED ADDITIONAL INFORMATION?

For further questions on this process please go to the CMS webpage at
http://www.sonoma.edu/cms/contact.shtml to locate the
STUDENT RECORDS FUNCTIONAL LEAD
under Student Administration.
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Lesson 1: Printing an Individual Study List

| Navigation: Records and Enroliment > Enrollment Summaries > Enrollment Summary |

Introduction: There may be times when an individual study list is needed.
The table below outlines the necessary steps to print a student’s individual
study list

Step Action Screenshot
1 g:\cllogrztse ;?]d E?tra?:?;?rr::rfr::l:rn:iﬁawa and click Search. Leave fiekds blank for a list of all values.
Enrollment >
Enrollment
i I0: begins with v |
Summarles > Academic Career: = i
Enroliment Academic Institution: pegins with -+ SOCMP -
Summary Term: A | 2
Campus ID: begins with - |
Mational 10 begins with hd |
Last Hame: beging with v |
First Mame: begins with - |
Term Alternate Key: = | ,

[] case Sensitive

Search | Clear |E£5ic Search H Save Search Criteria
2 Enter the Enrollment Summary
Enter amy information you have and click Search. Leave fields blank for a list of all values.

appropriate
information in the

correqunding o @ + [o00000%00 <
search field and fcademio Career: [ n .
click Search. Academic Institution: pagins with w |SOCMP 4

Search | Term: A | %

Continued on the next page...
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3 Select the row for | search Results

the necessary -

term and click on ingtitition o

. Undergrad  SOCMP 2113 5png 2011 Sonoma,Salty Jane Female 1117 (blank)

It- Undergrad SOCMP 2107 Fall 2010 Sonoma, Salby Jane Female 11/17 {blank)
Undergrad SOCMP 2103 Sprng 2010 Sonoma, Salby Jane Female 19/17  (blank)
Undergrad  SOCMP 2087 Fall 2009 Sonoma, Sally Jane Female 11/17  (blank)
Undergrad SOCMP 2095 Sum 2000 Sonoma, Salby Jane Female 11/17 {blank)
Undergrad  SOCMP 2063 Spreg 2008 Sonoma, Sally Jane Female 11/17  (blank)
Undergrad SOCMP 2087 Fall 2008 Sonoma, Sslby Jane Female 19/17  {blank)
Undergrad SOCMP 2085 Sum 2008  Sonoma,Sally Jane Female 1117 (blank)

4 The Enrollment

Summary for the o

selected term will B

be d|Sp|ayed " rgrad Sonocma State University Print Study List Report Manager

Click on View All

to d|Sp|ay a" sssion Section  Status  Status/Reason Acad Prog ading Basis Units Taken

courses the egular 001 Enrclled Withdrawn LWGRD ADM 3.00

student has been | zctue

enrolled in for the

term.

Wi Al

5 To print the study
list click on Print

; @
Study List . 000000000
Print Study List rgrad Sonoma State University Print Studv Lis

Find | View Al First l 1011 L5 Last

NOTE: It will appear

as if nothing happens
when you click on the | =24
Print Study List. S

assion Section  Status  Status/Reason Acad Proeg Grading Basis Units Taken
001 Enrclled Withdrawn UGRD ADM 3.00

Continued on the next page...
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6 Next, click on the
Report Manager. ]
DODOD00D
Report Manager
Sonoma State University Erint Study List

Report Manag Erv
First 1) 1011 [ Last

I Section  Status  Status/Reason Acad Prog Grading Basis Units Taken
001 Enrolled Withdrawn UGRD ADM 2.00

If no report is List Explorer | Administration ] Archives
listed, click

_rer=h | yntil a
report appears.

Cusiomize | Find | Wiew Al | i

Note: First clicks may Requsst Dat/Time | Formst

show report is being
processed as shown

here.

7 Click on the List Explorer | Administration | Archives
In d VI d u al View Reports For
Student Study UseriD:  [0DDOOOOOC Type: v last | 1 Days  w | _Refresh
Rpt link to view Status: - Folder: ~ Instance: | to: |
the printable .pdf | EEEEE Customize | Find | View A1 | 8 First [4) 4011 [ Lot
once the status Select FE‘;-‘ rr::;m Description Request Date/Time |Format | Status | Details
reads posted. 328292 718859 Individual Student Study Rpquz:ﬂgllﬂ m;ﬂt Posted Detsils
Individual Student Study Bp

8 CIiCk Print to Report ID: SRETINT2 ETUDY LIBT
print a' Copy Of Hame - Sonoma , Sally Jane Carmer: Undergraduate

. . I [ Program: ndergraduats

the Individual Tem:  Spring 2007 - i
Student StUdy Clage o, Zubject Catales  Espeion.  Section  Statu Yok  mmin
Rpt- 1017 g feraon in ;giier—? 1 g:itm Enrolls=d 3.o00 ADOM
l::;_ Rdlai Stevenson Hall 30oe Th T:00pm - S:40pm Fobingon, Robart P
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