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Records Module

Faculty Access to the PeopleSoft Class
Search

Module Objective

This module explains how to access and search on the PeopleSoft Class Search (Searchable
Schedule of Classes)

Module Contents

This module contains the following lessons:

Lesson 1: Using the Searchable Schedule of CIasSes .........cccooveiieiiieiie e 2
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Lesson 2: Using the Class Search

% Steps to using the Class Search:

Navigation Self-Service > Class Search/Browse Catalog

Item Action

1 Click on the navigation listed above

2 When you click on Class Search, a search engine will appear:
( faculty center Wmluisemem “’Clﬂﬂﬂ Sedl -:hl

Class Search

Select an institution, term and search method.
Click GO to continue.

Institution ISDnu:-rna State Univearsity ;I
Termn I ;I
¥ Search for Classes { Browse atalog
G0
A

Faculty Center Adl.liEerT/ent Class Search

| N

Item | Action \
3 / Institution is Sonoma State University
4 / Term = use the drop down menu to select term
5 / Make sure the Search for Classes radio button,
la Search for Classes | . .
is clicked on next to Search for Classes
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6

Click the green "GQO" button

7

The search engine for the schedule of classes will appear:

ltem

Action

Course Subject — if you know the subject code (i.e. MATH, ENGL,
COUN, etc.), enter it in the box. If you do not know the subject code,
click on the green SELECT SUBJECT button. Find the discipline
you want and press the green SELECT button.

Course Number - If you are searching for a specific course number
(i.e. 101, 395, etc.) enter it in the box. If you are searching for all
classes within a discipline, leave the course number field empty.

10

Course Career - You can lessen the search results of a discipline

search by selecting Undergraduate or Postbaccalaurate from the drop
down menu.

11

Show Open Classes Only — Have this checked on to show only open
classes and check it of to show all classes regardless of status.

[

faculty center Waclvisemem ][clﬂﬁﬁ search 1

Class Search

Course Subject

Course Humber

Course Career

Search for Classes
Select at least 2 search criteria. Click Search to view vour search results,

Sonorma State University | Spring 2007

Class Search Criteria

Uze Additional Search Criteria to narrow vour search results,

select subject I MATH <
Iis axactly ;”155

| =l

¥ show Open Classes Only

«—

I show Open Enty /Exit Classes Only

D‘ Additional Search Criteria

CHAHGE INSTITUTION OR TERM CLEAR CRITERIA | SEARCH |

I
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12

Click on the green SEARCH button.

ltem

Action

13

The course number and title will appear above all the sections of the
class. Within the box, you will see the section number and 4-digit

registration number.

14

A Green Dot ‘@ on the right of the box indicates the class still has
seats available. A Blue Box [ indicates the class is full and no seats
are available.

T

The following classzes match your search criteria Course Subjec:
Mathematics, Courze Murnber iz exactly '16%', Show Cpen Claszes Only:

= MATH 165 - Elementary Statistics

Section OQ01-DIS(ZS57Z2 Status .
Session  Regular AcademicSession
Days & Times o Insbuctor

. Tpen B closed

CHAHGE INSTITUTION QR TERMl START & MEW SEAREH'

View All Sections First E 1-2 of 11 u Last

PW & 00PM - FrS0PM

|TB\§\ Jeff Silverman

Days & Times

CecHon O0Z2-DIS(2573 Status .
Session  Regular Academic Session

Days & Times Room Instuctor

TuTh 2:00PM - 4:50PM |TBA Jeff Silverrman

CecHon O03-DIS[(2574 Status .

Session  Regular Academic Session

Room Instuctor

TuTh S:00AM - 9:504AM

|TEA Tirnothy McKug\iS\
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To learn more about the class, click on the section (ex. co1-LEc(2572 )
It will give you more details on the class such as:

Course Attribute — this will indicate if the class is GE and in which
area; Class capacity; Available seats, and the course description.
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PeopleSoft.

Search:

@

[ SOM Customizations
— Salf Service
[ Learning and
Development
[+ Advisament
— Faculty Center

[> Campus Community
[» Student Admissions
[ Records and Enralliment
[ Set Up SACR

[ Campus Community

[> Gtudent Admissions

[ Records and Enrallment
[ Get Up SACRE

[ Reporing Tools

[ PeopleTools

Faculty Class Search V8.9

Home

FMAIA 103 - UUL EIBEMENLACY SLdUsucs

Sonoma State University | Spring 2007 | Discussion

RETURN TO RESULTS

CLASS DETAILS

Status . Cpen Career Undergraduate

Class Number 2572 Dates if29/2007 - 5/25/2007
Session Fegular Aicademic Session Grading Sraded

Units 4 units Location Sonoma State University

Instruction Mode Campus 55U Main Campus

Class Components Dizcuszsion Required

MEETING INFORMATION
Days & Times Room Instuctor

MW &:00PM - 7:30PM TBA

Meeting Dates

Jeff Silverman 17292007 - 3/25/2007

EMROLLMENT INFORMATION
Enrollment Requirements

Rernediztion requirernents exist to register for this course

Course Attribute B

CLASS AVAILABILITY

Class Capacity 33 VWait List Capacity a
Enrollment Total u] Wait List Total u]
Available Seats jcke]

NOTES

Class Notes Prerequisite
DESCRIPTION

This courzse iz a cornputer-intensive introduction to elernentary statistics, Topics
include: elementary descriptive and inferential statistics and their application to

16

To review another class, click on the START A NEW SEARCH
button.

Rev 12/19/06




