INTERN PERFORMANCE EVALUATION
(MUST BE FILLED OUT BY ON-SITE SUPERVISOR)
INTERN_______________________________________________________________________

ORGANIZATION________________________________________________________________

ADDRESS_____________________________________________________________________

ON-SITE SUPERVISOR__________________________________________________________

TITLE_________________________________________________________________________

INTERN’S MAJOR RESPONSIBILITY_______________________________________________

______________________________________________________________________________

DATES OF INTERNSHIP:
FALL_______   SPRING________   SUMMER________




FROM____________________TO__________________

TOTAL HOURS WORKED:  45 Hours/1 Unit________     90 Hours/2 Units__________



                               135 Hours/3 Units_______   180 Hours/4 Units__________


Please note your satisfaction with the intern in each category by circling the appropriate number representing the following categories: 1--UNSATISFACTORY; 2--IMPROVEMENT NEEDED; 

3--AVERAGE; 4--ABOVE AVERAGE; 5--OUTSTANDING.


Reports to work as scheduled



1
2
3
4
5


Understands assignments quickly



1
2
3
4
5


Performs assignments effectively



1
2
3
4
5


Applies knowledge and skills learned


1
2
3
4
5


Does work accurately and efficiently


1
2
3
4
5


Anticipates and addresses problems


1
2
3
4
5


Asks questions/makes suggestions


1
2
3
4
5


Takes intern assignments seriously


1
2
3
4
5


Works well with paid staff



1
2
3
4
5


Qualifications for a paid position



1
2
3
4
5


Learns from experiences



1
2
3
4
5


Expresses opinions and problems maturely

1
2
3
4
5

GENERAL COMMENTS:  Please describe the intern’s major strength and major weakness and add any additional comments you might like to make:

MAJOR STRENGTH:

MAJOR WEAKNESS:

OTHER COMMENTS:

I verify that this information is my evaluation of this student.

Signature of On-Site Supervisor





Date




Please review your evaluation with the intern and return it to:


Communication Studies Department


Sonoma State University


1801 E. Cotati Avenue


Rohnert Park, CA  94928


(FAX:  707/664-4400)
THANK YOU!
Rev:  5/04

