	[image: image1.png]STATE UNIVERSITY





	

	
	In-Range Progression Guidelines


Overview

An in-range progression is an increase within a salary range for a single classification or within a sub-range of a classification with skill levels for those employees covered by bargaining units containing this provision.  In-range progression increases are available to employees represented by the California State University Employees Union (CSUEU), the Academic Professionals of California (APC), the State Employee Trades Counsel (SETC), and the State University Police Association (SUPA).  
Process

All in-range progression procedures will be administered in accordance with the applicable bargaining unit contract.

An in-range progression increase request may be submitted by the appropriate administrator in the form of a memo to Employee Services documenting the basis for the request.  In cases where duties or required skills and abilities have increased, a revised job description is also required.  
Employees represented by collective bargaining units 2, 5, 7, and 9 in the CSUEU may, in accordance with Article 20.40 of the collective bargaining agreement, initiate a request for an in-range progression.  The request should be on the appropriate form www.sonoma.edu/es, documenting the basis for the request, with relevant supporting documents attached, and directed to the appropriate administrator.  The appropriate administrator will forward the request to Employee Services for review.  In accordance with Article 20.40, an employee initiated in-range progression review and decision shall be completed within ninety (90) days after the request is received in Employee Services.

To ensure consistency, Employee Services may incorporate, as part of the initial determination process, a review of the job description, a review of similar positions elsewhere on campus or within the system, and a review of salary data for comparable positions outside the CSU.

Funding

All in-range progression salary increases are funded by campus funds only.  Appropriate funding must be available to support such salary increases.

Approval

In-range progression increases require approval by the Dean/Director for the School or Cluster.  Final approval of an in-range progression is made by the division Vice President and the President.  If an in-range progression increase is denied, the employee will be so notified in writing by the President’s designee.  The decision of the President regarding the award of an in-range progression shall be final and shall not be subject to either a grievance or complaint.
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