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	Employee Requested In-Range Progression
For Employees Represented by CSUEU


Employee initiated in-range progression requests shall be submitted to the appropriate administrator before being forwarded to Employee Services.  Review of employee in-range progression requests shall be completed within ninety (90) days after the request is received in Employee Services.  If an administrator has not forwarded the request within thirty (30) days, the employee can file the request directly with Employee Services.  
________________________________________________________________________


_______________________
Appropriate Administrator Signature






Date Received
	Employee Name:      
	Empl ID:      

	Working Title:      
	Classification Title:      

	Preferred Method of Contact:  FORMCHECKBOX 
 Email     FORMCHECKBOX 
 U.S. Mail
	Department:      

	Appropriate Administrator:      
	Division:      


	Reason for request: (Please describe the reason for the request, and submit any appropriate supporting documentation.  For additional information, please refer to the CSUEU collective bargaining agreement.)  



__________________________________________________________________


____________________

Employee Signature









Date

    For Employee Services Use Only:

	Date received in Employee Services:      
By:       
Approved  FORMCHECKBOX 
     Denied  FORMCHECKBOX 



Employee Services (01/08) 
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