Good things to have on your syllabus:

· Course number and title

· Your name

· Your office hours

· Your office location and phone number

· Your email address

· Description of course and expectations

· Criteria used for grading

· Maximum # of absences (6 for lower division) (usually 3 for other courses) allowed.  You may also want to make a certain number tardies to count as one absence.

·  Text books required and recommended.  

· A weekly schedule is most helpful for students.

· Statements below in regard to cheating, plagiarism and disability accommodations

SSU Policy on Cheating and Plagiarism

It is the policy of Sonoma State University to be pro-active in dealing with issues of cheating and plagiarism. Faculty are encouraged to discuss with students academic ethics and the formulation of one’s own intellectual material.  It is also the policy of Sonoma Sate University to impose sanctions on students who cheat or plagiarize.  Students are expected to be honest in meeting the requirements of courses in which they are enrolled.  Cheating or plagiarism is dishonest, undermines the necessary trust upon which relations between students and faculty are based, and is unacceptable conduct. Students who engage in cheating or plagiarism will be subject to academic sanctions, including a lowered or failing grade in a course; and the possibility of an additional administrative sanction, including probation, suspension, or expulsion.

Accommodations for Disabilities

If you are a student with a disability and you think you may require accommodations you must register with the campus office of Disabled Student Services, located in Salazar Hall, room 1049, phone 664-2677. DSS will provide you with written confirmation of your verified disability and authorize recommended accommodations. This authorization must be presented to the instructor before any accommodations can be made.

Please ask students to put your name, course number and semester (F’04) on papers they hand in or FAX or email to you because it is unlikely it will get to you without your name on it.  The semester helps staff know how long to keep the paper or what semester to file it. 

