
SIGNING UP FOR ORIENTATION:  

You	
  must	
  log	
  into	
  your	
  MySSU	
  account	
  (make	
  a	
  link	
  to	
  https://login.sonoma.edu/cas-­‐

server/login?service=https://ldaps.sonoma.edu/portal/index.cgi	
  –	
  we	
  want	
  this	
  to	
  open	
  in	
  another	
  
window	
  so	
  that	
  people	
  can	
  read	
  directions	
  while	
  they	
  are	
  reserving	
  seat)	
  Once	
  you	
  are	
  logged	
  in,	
  follow	
  
the	
  directions	
  below:	
  

Click	
  on	
  Self-­‐Service	
  

	
  

Then	
  click	
  Admissions	
  

	
  

Then	
  click	
  on	
  Orientation	
  Self-­‐Service	
  

	
  

You	
  will	
  then	
  see	
  this	
  screen	
  with	
  your	
  student	
  ID	
  number	
  and	
  you	
  major.	
  Read	
  the	
  information	
  and	
  
then	
  click	
  Next	
  



	
  

A	
  list	
  of	
  available	
  workshops	
  will	
  appear.	
  Select	
  the	
  workshop	
  that	
  best	
  fits	
  your	
  summer	
  schedule.	
  Be	
  
aware	
  that	
  once	
  you	
  select	
  a	
  workshop,	
  you	
  cannot	
  switch	
  orientation	
  sessions	
  unless	
  you	
  have	
  an	
  

extenuating	
  circumstance.	
  

	
  



Once	
  your	
  desired	
  orientation	
  workshop	
  has	
  been	
  selected	
  the	
  next	
  screen	
  will	
  look	
  similar	
  to	
  the	
  one	
  
below.	
  	
  Select	
  the	
  meal	
  option	
  and	
  also	
  look	
  over	
  to	
  make	
  sure	
  that	
  you	
  selected	
  the	
  correct	
  orientation	
  

workshop.	
  Then	
  click	
  Confirm	
  Workshop	
  

	
  

	
  

	
  

Now	
  you	
  will	
  see	
  a	
  screen,	
  similar	
  to	
  the	
  below,	
  that	
  totals	
  up	
  your	
  fees	
  for	
  orientation.	
  The	
  $234	
  
student	
  fee	
  has	
  already	
  been	
  paid	
  in	
  the	
  ERD/Orientation	
  bundle.	
  This	
  screen	
  does	
  not	
  mean	
  that	
  you	
  

have	
  not	
  paid.	
  If	
  you	
  have	
  reserved	
  a	
  seat	
  for	
  a	
  guest(s)	
  you	
  will	
  see	
  their	
  fee	
  on	
  this	
  screen	
  too.	
  If	
  you	
  
have	
  not	
  paid	
  the	
  guest	
  fee,	
  you	
  will	
  have	
  the	
  opportunity	
  to	
  pay	
  for	
  it	
  on	
  the	
  next	
  screen.	
  Once	
  you	
  
have	
  confirmed	
  these	
  orientation	
  charges,	
  click	
  Continue.	
  



	
  

You	
  are	
  now	
  looking	
  at	
  your	
  Orientation	
  Reservation.	
  If	
  you	
  see	
  anything	
  that	
  looks	
  incorrect	
  and	
  you’d	
  

like	
  to	
  make	
  a	
  change,	
  you	
  must	
  contact	
  the	
  Orientation	
  office	
  at	
  orientation@sonoma.edu.	
  	
  At	
  this	
  
point	
  you	
  can	
  now	
  pay	
  for	
  any	
  guest	
  who	
  has	
  not	
  been	
  paid	
  for	
  previously	
  by	
  clicking	
  on	
  Click	
  Here	
  to	
  
Pay.	
  If	
  you	
  do	
  not	
  have	
  any	
  other	
  fees	
  to	
  pay,	
  you	
  can	
  click	
  Exit.	
  

	
  

	
  

	
  

	
  


